
Applications are invited from eligible candidates for appointment by the Trarrsfer on
Deputation to 01 Post of shipping Master and Director, in Gort. Shipping o{Ece / seamen,s
Employrnent office in Mumbai / chennai / Kolkata under the Directorate General of
Maritime Administration, Mumbai.

2. The details of the post, eligibility criteria, job requirement, age limit etc. required for
the post are indicated in Annexure-I. The pay and other terms arrd. conditions of Deputation
will be regulated accordance with Dopr o.M. No. 6 /8 /2oo9-Esu. pay-Il) dated 17.06.2010
as amended from time to time. cadre controlling Authorities/ Head of Depa.rtment are
requested to forward application of eligible and willing candidates whose services can be
spared for appointment to the post by Deputation basis so as to reach the undersigned
within 60 days from date of publication of ttris advertisement in the EmploS.,rnent News/
Rojgar Samachar. The application form proforma is mentioned at Annexure-Il and the
certificate by the employer's cadre controlling Authorities/ Head of Department is
mentioned at Annexure-Ill.

List of Documents to be sent along with apDlications:

(i) Application in prescribed format - Annexure II duly filied in and signed by the
candidate and countersigned with
Department.

seal by the Cadre Controlling/Head of

GOVT. OF INDIA

MINISTRY OF PORTS, SHIPPING AND WATERWAYS

DIRECTORATE GENERAL OF MARITIME ADMINISTRATION

BETA BUILDING, 9TH FLOOR, KANUR MARG (EASTI,

MUMBAI - 4OOO42

F. No. 22-260121 1/2O2O-PER - DGS Dated: 03.10.2026

VACANCY CIRCULAR

Subiect : Filling of O1 post of Shippinq Master and Director through Transfer on
Deputation in Govt. Shipping Oflice / Seamen,s Emolovment OfJice in
Mumbai/chennai/Kolkata under the Directorate General of shippinq. Mumbai - Req



(ii)

(iii)

(iv)

(r)

Attested copies of APAR/ACRs for the last 05 (frve) years duly attested on each

page by an ollicer not below the rank of Under Secretary to the Government of

India.

Integrity Certificate.

Vigilance Clearance Certificate.

Statement of major or minor penalties, if any, imposed on the officer during the

last 1O years of service and certificate that no disciplinary proceedings are

being contemplated/ pending against the officers.

A certjfrcate to the effect that the particulars furnished by the candidate have

been verified and found correct as per service records.

(ui)

3. lncomplete applications or applications not accompanied with the above mentioned

documents or applications received after the last date will be summarily rejected'

Applications received through proper channel only will be entertained. If any candidate fails

to join or withdraw the nomi.nation on final?ation of his/her name either on personal

grounds or refusal of the cadre to relieve him will be debarred for five (05) years for further

deputation to this oIfice and also the same will be informed to DoPT for further necessary

action at their end.

4. The detailed advertisement along with all the proforma mentioned above can be

obtained from the oIlice website: http: / /www.dhshipping.gov.in.

IP.L. uthul
Assistant Director General [Pers.]

Copy to:

l. All Ministries/Departments of the Government of lndia.
2. The Chairmarr, Indian Ports Association, 1St Floor, South Tower, NBCC P1ace,

Bhisham Pitamah Marg, Lodhi Road, New Delhi, Deihi 110003
3. The Secretary, Ministry of Commerce and Industry, No. i26, Azad Road, Udyog

Bavan, New Delhi - 1 lOO I 1.

4. All Major and Non-major port trust.
5. The Director, Government of lndia, Ministry of Development of North Eastern Region,

Viryan Bhavan Annex, Maulana Azad Road, New Delhi - 11O011.
6. The Deputy Secretary to the Govt. of India, Ministry of Planning and Programme

Implementation, Department of Statistics, Sardar Patel, Parliament Street, New Delhi

- 110001.
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7. Secretary, UPSC, Dholpur House, Shah Jahan Road, New Delhi _ 110069.
8. The Deputy Director, Nationa.l Sample Survey of India,

Shillong/Guwah att /Nzaw| /Kohima/Imphat/ It anagar / Agartala/ Sikkim.
9. Deputy secretary (Admn. IV/Hod), National Institution for Transforming India (Niti)

Aayog, Government of India, Yojna Bhawan, Sansad Marg, New Delhi- 11OO 11.
lO.Director, Election commission of India, Nirvachan sadan Ashoka Road New Delhi-

110011.
I l.The Director, Bhabha Atomic Research Centre (BARC), Mumbai.
12.The Shipping Corporation of India, Mumbai.
13.The Dredging Corporation of India, Vizag.
14.The Maharashtra Maritime Board, Mumbai.
15.The Tamilnadu Maritime Board, Tamilnadu.
16.The Oil & Natural Gas Corporation of India, Mumbai.
17.The chief Engineer, Superintending Engineer, NCC, cpwD, Bunglow No.-6, seminary

Hills, Nagpur- 4OOO42.
18.The Gujarat Maritime Board, Gujarat.
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Oualification. exnerience and other detail
ANNEXURE-I

required for the Dost of Shiooins Master and
Dircctor throush tra nsfer on deDutation in Govt, Shinnins Office / Seamen's Emolovment
Office in Mumbai/Chennai/Kolkata under the Directorate General of Maritime
Administration \'lumbai

1. To supervise the engagement and discharge of seamen, Navigational
Otficers and Marine Engineers on board the Merchant Navy vessels.

Merchant Shipping Act, 1958. Besides carrying the Seamen's vital
particulars. the document also shows the record of service rendered by
a seafarer in the past.

3. To conduct the death enquiries that happen on board the ships.

2. To issue Continuous Discharge Certificates to the personnel eligibl
as per M. S. (CDC) Rules. Continuous Discharge Certificate (CDC) i
a document issued to a person to identity him as a seafarer, under th
Merchant Shipping (CDC) Rules framed under the provision of

4. Registration of the indentures of Cadets engaged by the Shippi
Companies.

5. Issuing of Inward/Outward Clearance to the ships calling at the port.
6. Custodian of personnel effects and wages of the deceased

hospitalized seamen.

7. To forward monthly allotments to the nominees of the seamen durin
the voyages.

seamen to the nominated hospitals for treatment under the scheme fo
fiee medical treatment for "OtT anicled seamen". The seamen patien
under treatment are supplied with necessary medicines and othe
surgical accessories, etc.

10.The Shipping Masrer also visits to the ships for inspection to ensu
congenial Iiving conditions on board for seamen.

8. To attend to the payment of overtime, inconvenience allowance
shorthand wages, provision of fresh bazaars at po(, delivery of mail
in time and boat service at ports, etc.

9. The Shipping Master in the capacity of Welfare Officer also refers the

I Name of the post Shipping Master and Director

?. Number of posts I

-) Classification Group'A'

+ Scale of Pav Level- I I (Rs.67700-208700)

5 Period

deputation

of 3 (three) years

6 Duties and

Responsibilities
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1 1 . The Shipping Master given assistance to the families of seamen a

their request by making reference to the various District Civil/Poli
authorities.

1 Experience and

Eligibility for the

post.

Transfer on deputation

Officers of Central Government:

(a) (i) Holding analogous post on regular basis; or
(ii) With 5 year's regular service in posts in the scale ofRs 2200-4000/- or
equivalent; or (As per 5'h CPC, Rs. 8000-13500/- and as per 6th CPC pay

band Rs. 15600-39100/- + G.P. Rs. 54001 and as per 76 CPC Level l0).

(iii) With 7/8 year's regular service in posts in the scale of Rs. 2375-
3500/2000-3500i - respectively or equivalent (As per 56 CPC, Rs. 7450-

11500/- and as per 6s CPC pay band Rs. 9300-34800/- + G.P. Rs.4600/-
and as per 7th CPC Level 71 and

(b) Possessing the following educational qualification and experience :

(i) Degree ofa recognized University or equivalent.
(ii) 7 years' experience in a supervisory capacity in administration and

establishment matters.

The departmental officers in the feeder category who are in direct line ol
promotion shall not be eligible for consideration for appointment on

deputation. Similarly, deputationists shall not be eligible for consideration

fbr appointment by promotion (Period of deputation including period o{
deputation in another ex-cadre post held immediately preceding this
appointment in the same or some other organizationi department of the

Central Government shall ordinarily not to exceed 3 (three) years. The

maximum age limit for appointment by transfer on deputation shall be, not
exceeding 56 years as on the closing date of receipt of applications.

8 Place of dutt, Mumbai/ Kolkata,r Chennai



ANNEXURE-II

BIO-OATA/ CURRICULUM VITAE PROFORMA

1 Name and Address
(in Block letters)

2 Date of Birth

a (i) Date of entry into service

4 Educational
Qualifications

5 Whether Educational and
other qualifications required
for the post are satisfied.

Qualifications / Experience required as
mentioned in the advertisemenU vacancy

circu lar

Qualifications/ experience possessed by the
officer

Essential ssential
A) Qualification A) Qualification
B Ex nence B Ex enence

Qualifications / Experience required as
mentioned in the advertisemenU vacancy

circular

Qualifications/ experience possessed by the
officer

Desirable
(A) Qualification
(B) Experience

Desirable
(A) Qualification
(B) Experience

Note: ln the case of Degree and Post Graduate Qualifications Elective/ main subjects and

Subsidiary subjects may be indicated by the candidate
6 Please state clearly whether in the light

of entries made by you above, you meet
the requisite Essential Qualifications
and work experience of the post

/\
GJ

(ii) Date of retirement

(lf any qualification has been
treated as equivalent to the
one prescribed in the Rules,
state the authority for the
same)



7. Details of Employment, in chronological order. Enclose separate sheet duly
authenticated by your signature, if the space below is insufficient.

Office/
lnstitution

.lmportant: Pay-band and Grade Pay granted under ACP/MACP are personal to

the officer and therefore, should not be mentioned. Only Pay Band and Grade Pay/
Pay scale of the post held on regular basis to be mentioned. Details of ACP/MACP
with present Pay Band and Grade Pay where such benefits have been drawn by the
candidate may be indicated as below:

To "Pay Band
And Grade
Pay/Pay
Scale of the
post held on

regular
basis

Nature of
Duties (in

detail)
highlighting
experience
required for
the post

applied for

Post held on
regular basis

From

Office/lnstitution Pay, Pay Band, and
Grade Pay drawn
under ACP / MACP
Scheme

F rom To

8 Nature of present employment i.e
Ad-hoc or Temporary or Quasi-
Permanent or Permanent

o ln case the present employment is
held on deputation / contract basis,
please state-

a) The date of
initial
appointment

b) Period of
appointment on
deputation/contract

c) Name of the
parent office
organization
to which the
applicant
belongs.

d) Name of the post and
Pay of the post held
in substantive
capacity in the parent
organization

@)
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Note: ln case of Officers already on deputation, the applications of such officers should be
forwarded by the parent cadre/ Department along with Cadre Clearance, Vigilance
Clearance and lntegrity certificate.
Note: lnformation under Column 9(c) & (d) above must be given in all cases where a
person is holding a post on deputation outside the cadre/ organization but still maintaining
a lien in his parent cadre/ organization.

10. lf any post held on
Deputation in the past by the
applicant. date of return from
the last deputation and other
details.

11 Additional details about
present employment:

Please state whether
working under (indrcate the
name of your employer
against the relevant column)

a. Central Government
b. State Government
c. Autonomous

Organization
d. Government

Undertaking
e. Universities
f. Others

12 Please state whether you
are working in the same
Department and are in the
feeder grade or feeder to
feeder grade.

13 Are you in Revised Scale of
Pay? lf yes, give the date
from which the revision took
place and also indicate the
pre-revised scale.

14 Total emoluments per month now drawn

Basis Pay in the PB Grade Pay Total Emoluments



't5 ln case the applicant belongs to an Organization which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organization showing
the followin g details may be enclosed
Basic Pay with Scale of Pay
and rate of increment

Dearness Payl
interim relief

/other Allowances
etc., (with break-
up details)

Total Emoluments

16 A. Additional lnformation, if any,
relevant to the post you applied for in
support of your suitability for the post.
(This among other things may provide
information with regard to (i)

additional academicqualifications (ii)
professional training and (iii) work
experience over and above prescribed

in the Vacancy Circular/
Advertisement)
(Note: Enclose a separate sheet, if
the space is insufficient)
B. Achievements:
The candidates are requested to
indicate information with regard to;
(i) Research publications and reports
and special projects
Awards/Schola rshi ps/Official
Appreciation
(ii) Affiliation with the professional
bodies/institutions/societies and;
(iii) Patents registered in own name
or achieved for the Organization
(iv) Any research/ innovative
measure involving official . recognition
vi) Any other information.
(Note: Enclose a separate sheet il
the space is lnsufficient)

17 Please state whether you are applying for
deputation (ISTC)/Absorption/Re-
employment Basis.# (Officers under
Central/State Governments are only
eligible for "Absorption" Candidates of
non-Government Organizattons are
eligible only for Short Term Contract)

# (The option of 'STC' / 'Absorption'/, Re-
employment are available only if the
vacancy circular specially mentioned



recruitment by "STC" 'or "Absorption" or
"Re-employment").

18. Whether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and I am well
aware that the information furnished in the Curriculum Vitae duly supported by the
documents in respect of Essential Qualification/ Work Experience submitted by me
will also be assessed by the Selection Committee at the time of selection for the
post. The information/ details provided by me are correct and true to the best of my
knowledge and no material fact having a bearing on my selection has been
suppressed/ withheld.

(Signature of the candidate)

Address

Date



Annexure - lll

Certification by the Employer Cadre
Controlling Authority

It is to certify that the information details provided in the above application by
Shri/Smt... .. . . .. . are true and correct as per the
facts available on records. He/she possesses educational qualifications and
experience mentioned in the vacancy Circular. lf selected, he/she will be relieved
immediately.

2. lt is also certified that--

i) There is no vigilance or disciplinary case pending/ contemplated against
Shri./Smt

ii) His/ Her integrity is certified

iii) His/ Her CR Dossier in original is enclosed/photocopies of the ACR's/ APAR's
for the last 5 years duly attested by an officer of the rank of Under Secretary of
the Govt. of lndia or above are enclosed.

iv) No. major/ minor penalty has been imposed on him/ her during the last 10
years Or A list of major/ minor penalties imposed on him/her during the last 10
years is enclosed. (as the case may be)

v) Further it is certified that the particulars furnished by the candidate have been
verified and found correct as per service records.

Countersigned

(Employer / Gadre Controlling Authority with seal)

@


