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{/ No. . 22-30t1t2026-MMD-KOLKATA EaiA/ oate: 03.09.2026

VACANCY CIRCULAR

1. All M in istries/Depa rtme nts of Government of lnd ia.

2. All Attached and Subordinate Offices under Govcrnmcnt of lndia.
3. Directorate General of Maritime Administration, Mumba .

4. All Principal Officers, Mercantile Marinc De partments.
5. All Surveyors in Charge, Mercantile Marine Departments.
6. Government Shipping Offices, Kolkata, Mumbai and Chennai.
7. Seamen Employment Offices, Kolkata, Mumbai and Chennai.

Subject: Filling up of two (02) posts of Assistant, Group 'B', Non-Gazetted, Non-Ministerial in Pay Level-

6 of the Pay Matrix (7th CPC,2015) on Deputation Basis in the Mercantile Marine Department, Kolkata

and 5ri Vijaya Puram (erstwhile Port Blair) under the Directorate General of Maritime Ad'ninistration.

5ir/M adanl,

I am directed to say that two (02) posts of Assistant, Group 'B', Non Gazetted, Non Ministerial

in Pay Level-6 of the Pay Matrix 7th CPC,2016 are proposed to be filled on Deputation Basis in the

Mercantile Marine Department, Ko kata and Sri Vijaya Puram (erstwhile Port Blair) under the Directorate

General of Maritime Administration, Ministry of Ports, Shipping and Waterways.

2. The period of deputation, including the period of deputation in another ex cadre post held

immediately preceding this appointment in the same or any other Organisation/Department of
the Central Government, shall ordinarily not exceed three years, or as prescribed under the

applicable Recruitment Rules vide GSR 578 dated 23'd November 1992.

3. The eligibility conditions, dutics and responsibilities, qualifications, experience and other terms

and conditions governing appointment to the post are indicated in Annexure-1.
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4. Applications of eligible officers who are willing to be considered for appointment on deputation

may be forwarded through proper channel to the undersigned along with two copies of Bio-

data/Curriculum Vitae (Annexure-ll) duly signed by the applicant and certified by the Head of

Office/Em ployer. Candidates who apply for the post shall not be permitted to withdraw their

candidature after submission of the application. While forwarding the applications, the Cadre

Controlling Authorities are requested to enclose the following documents:

(i) Complete and up-to-date ACRS/APARS for the last five years, duly attested on each page by an offlcer

not below the rank of Under Secretary to the Government of lndia or equivalent;

(ii)Vigilance Clea ra nce Certificate;

(iii) Cadre Clearance and Certificate to the effect that in case the Official so recommended is selected,

he/she will be immediately relieved to join the post;

(iv) Certificate regarding imposition of penalties stating that no minor/ma.jor penalties have been

imposed upon the official during the last ten years,

(v) lntegrity Certificate.

5. Applications complete in all respects may be sent to the undersigned "Through the Proper

Channel" to the given address: "The Principal officer, Mercantile Marine Department, Marine

House, Napier Road, Hastings, Kolkata - 700022" within sixty (60) days from the date of
publication of this Vacancy Circular in the Employment News/Rozgar Samachar. The Vacancy

circular along with enclosures can also be downloaded from DGMA website https://dgma.eov.inl

lncomplete applications, or those applications received after the closinB date of receipt of

application, or applications not received "Through proper channel" shall not be entertained.

5. The cut-ott date tor determining eligibility tor candidates applying tor deputatron would be the

last date for receipt of nominations in the Ministry, i.e, 60th day from the date of publication of

this advertisement in Employment News/Rozgar Samachar.

7. All the Ministries / Departments are requested to circulate the vacancy in their Attached /
Subordinate Offices / Autonomous Bodies / Educational and other Research lnstitutions /
Universities.

8. The Vacancy Circular may also be uploaded on the official website of the Directorate General of

Maritime Administration and the DoPT e-HRMS portal for wider circulate on.

&taz@
Sajend ra Oraon

Dy. CS cum- Sr. DDG (Tech)

Head of Office
M erca nti e Marine Department,

Ko lkata



Copy for information and wide circulation to:

1. Directorate General of Maritime Administration, Mumbai.
2. All Principal Officers, Mercantile Marine Departments.
3. All Surveyors-in'Charge, Mercantile Marine Departments.
4. Government Shipping Offices, Kolkata, Mumbai and Chennai.
5. Seamen Employment Offices, Kolkata, Mumbal and Chennai.

6. Computer Cell, Directorate General of Maritime Administration - for uploading on the official
website.
Department of Personnel & Training - e-HRMS Portal.
Employment News/Rozga r 5a macha r.

Office Notice Boa rd.

7.
o

9.
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ANNEXURE _ I

Qualifications, Eligibility and Other Details required for the post of Assistant in
the Mercantile Marine Department under the Directorate General of Maritime
Administration

1, Name of the Post Assistant
2 Number of Posts 02 (Two)
3 Classificatio n General Central Service, Group'B', Non-Gazetted, Non-Ministerial
4 Pay Level Pay Level-6 (Rs.3s400'112400) (7th CPC,2016)
5 Period of De putation The period of deputation, including the perlod of deputation in

another ex-cadre post held immediately preceding this
appointment in the same or some other Organisation/Department
of the Central Government, shall ordinarily not exceed three (03)
years

6 Duties and Respo nsibilities (i)Maintenance of Service Books and service records.
(ii) Processing of pay fixation, MACP, increment,
pe nsio n and retirement benefits.
(iii) Processing of leave, LTC, TA, medical
reimbursement and other service rnatters.
(iv) Recruitment, promotion, confirmation and seniority
matters.
(v) Maintenance of reservation rosters and
implementation of Government reservation policy.
(vi) Preparation of parliamentary matters, VIP

referenceg, court cJscs cnd RTI mJttcrr.
(uii) E-LrL i:lrrrrerrL rrrrlLur: relrLirrq Lu rcuruitrrrerrL
ru es, vrgrlance, drscrplrnary proceedings and personnel
administration.
(viii) General office administration, record
management and coordination with DGMA.
(ix) Any other duties assigned by the Principal
Officer/Competent Authority from time to time.

7 Qua iif ications, Eiigibility and
Experience required for the
post

Officials under the Central Government/State
Territory Ad m in istrations:

Gove rn me nt/U n io n

regular basis in the
Department;

(a) Holding anaiogous posts on a

parent cadre or
OR

Possessing the eligibility and regular service in the
feeder grade as prescribed under the applicable
Recruitment Rules (G.S.R. 578 dated 23.1L.79921

(b) Possessing adequate experience in establishment,
administration, personnel matters, office

,u?azw



(c)

procedures, Government rules and office
management in a Central/State Government office.
Higher secondary or its equivalent from recognized
board/university.

8 Othe r Co nd itio ns (i) Departmental officials in the feeder category who
are in the direct line of promotion shall not be eligible
for consideration for appointment on deputation.
Similarly, deputationists shall not be eligible for
appointment by promotion during the period of
deputation.

(ii) Period of deputation in another ex-cadre post held
immediately preceding this appointment in the same or
some other orga nisation/department of the central
government shall ordinarily not to exceed three years.

(iii) The selected official shall have no claim for
permanent absorption unless otherwise provided
under the applicable Recruitment Rules.

9 Age The maximum age limit for appointment on deputation
shall not exceed 56 years as on the closing date
prescribed for receipt of applications.

Annexure ll

BIO-DATA / CURRICUTUM VITAE

L Name and Add ress
(in Block Lettersl

7 Date of Birth (in Christian Era)

3

(i)Date of cntry into Government
Service
(ii) Date of retirement under
Central/State Government Ru les

4 Educational Qualifications
5 Whether Educational and other

qualifications required for the
post are satisfied
(lf ony quolificotion has been
treoted os equivalent to the one
prescribed in the Recruitment
Rules, stote the authority for the

cx - nrre
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some.)

Qualifications / Experience req u ired
as mentioned in the Vacancy Circular Qualifications / Experience possessed by the Official

Essential Essential
(A) Qualification (A) Qualification
(B) Experience (B) Experie nce

Desirable Desirable
(A) Qualification (A) Qualification
(8) Experience (B) Experience
5.1 Note: This column needs to be amplified to indicate the Essential and Desirable Qualifications as
mentioned in the Recruitment Rules by the Administrative M inistry/Department/Office at the time of
issue of Circular and issue of Advertisement in the Employment News.
5.2 ln the case of Degree/Post Graduate Qualifications, elective/main subjects and subsidiary subjects
may be indicated by the candidate.
6. Please state clearly whether, in the light of
entries made by you above, you meet the
requisite Essentjal Qualifications and work
expe rien ce of the post.

6.1 Note: Borrowing Departments are to provide their specific comments/views confirming the
relevant essential qualifications/ work experience possessed by the candidate (as indicated in the Bio-
data) with reference to the post applied.

T.Details of Employment, in chronologicol order. Enclose o seporote sheet duly outhenticoted by your
the below is in

Off ice

lnstitution Post held
regu lar basis

From
To

*Pay Band and
Grade P.ry/Pay

Sca le of the
post helci on
regular basis

Nature of
Duti(,5 (i

detail)
highlighting
experience
required for
the post
a pp lied for

*lmportant: Pay Band and Grade Pay granted under ACP/MACP is personal to the official and therefore,
should not be mentioned. Only Pay Band and Grade Pay /Pay Scale of the post held on regular basis to
be mentioned. Detalls of ACP/MACP with present Pay Band and Grade Pay where such benefits have
been drawn by the candidate, may be indicated as below :

-q?'h?B



Office /
lnstitution

Pay, Pay Band and Grade pay drawn
u nder ACP/MACP Scheme

From To

8. Nature of Present Employment i.e. Ad-hoc
Or Temporary Or Quasi-Permanent Or Permanent

9. lf the present employment is held on Deputation /
Contract basis, please state:
(a) The date of initial
appointment

(b) Period of appointment
on deputation/contract

(c) Name of the parent
office/organisation to
which the applicant
belongs

(d) Name of
the post and
Pay of the post

held in

su bstantive
capacity in the
parent
organisation

9.1 Note: ln case of Officials already on deputation, the applications of such
officials should be forwarded by the parent cadre/depa rtment along with Cadre
Clearance, Vigilance Clearance and lntegrity Certificate

9.2 Note: information under Column S (c) & (d) above must be
given in all cases where a person is holding a post on deputation
outside the cadre/organization but still maintaining a lien in his
porcnt codrc/orga n ization.
10. lf any post held on Dcputation in thc
past by the applicant, date of return from
the last deputation and other details.
11. Additional details regarding present employment
Please state whether working under
(lndicate the name of your employer
against the releva nt column)
a) Centra I Govern ment
b) State Govern ment
c) Autonomous Orga n izatio n
d) Government u n de rta king
12. Please state whether you are working
in the same Department and are in the
feeder grade or feeder to feeder grade.

13. Are you in Revised Scale of Pay? lf
Yes, give the date from which the revision

cflc3E



took place and also indicate the pre-revised

scale.

14. Total emoluments per month now drawn
Basis Pay in the PB Grade Pay Total emoluments

15. ln case the applicant belongs to an Organisation which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organisation showing the following
details may be enclosed.
Basis pay with Scale of Pay and rate
of increment

Dea rness Pay/

interim relief/ other
Allowances etc. (with break-up
d eta ils )

Total emoluments

16A. Additional information, if any, relevant to
the post you applied for in support of your
suitability for the post.
(This among other things may provide
information with regard to (i) additional
academic qualifications (ii) Professional training
and (iii) work experience over and above
prescribed in the Vacancy
Ci rcu la r/Ad ve rtise m e nt )

(Note: Enclose a seporate sheet, il the spoce is
insufficient)
15.8 Achievements:
Thc candidates are requested to indicate
information with rega rd to:
(i) Research ptthlications and repnrts and

special projects.
(ii) Awa rds/Scho la rsh ips/Officia I Appreciation.
(iii) Affiliation with the professional
bod ies/institut ion s /societies and;
(iv) Patents registcrcd in own name or achicvcd
officia I recogn it ion
(v) Any resea rch/in novative measure involving
official recognition (vi) any other information.
(Note: Enclose o separate sheet, if the space is
insufficient)
17. Whether belongs to SC / ST

I have carefully gone through the vacancy circu lar/advertisement and I am well aware
that the information furnished in the Curriculum Vitae duly supported by the documents in

respect of Essential Qualification/Work Experience submitted by me will also be assessed by the

4. elsil
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Selection Committee at the time of selection for the post. The rnfo rm ation/deta ils provided by me

are correct and true to the best of my knowledge and no material fact having a bea rin g on my

selection has bee n suppressed/withheld.

(Sign atu re of the candidate)
Add ress:

Date:

*hae



Certification bv the Emplover/Cadre Controlline Authoritv

The information/ details provided in the above application by the applicant are true and

correct as per the facts available on records. He/she possesses educational qualifications and

experience mentioned in the vacancy Circular, if selected, he/she will be relieved immediately.

2. Also certified that;

i) There is no vigilance or disciplinary case pend ing/contem plated against Shri/Smt.

ii) His/ Her integrity is certified.

iii) His/ Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5 years

duly attested by an officer of the rank of Under Secretary of the Govt. of lndia or above

are enclosed.

iv) No major/minor penalty has been imposed on him/her during the last 10 years OR A list

of major/minor penalties imposed on him/her during the last 10 years is enclosed (as the

case may be)

Cou ntersrgn ed

(Employer/Cadrc controlling Authority with Seal)
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